
Guidelines 
Blackboard 9.1 – Course Import Process
· Input
1. Need a blank course shell on Blackboard 9.1 server with Instructor privilege.
2. Blackboard exported packaged file (.zip).

· Process
1. Log into the desired Blackboard (BB) course as either an Instructor or a Designer through provided login credentials by your university/ course administrator.
2. Access the Control Panel (on the left side of the page).

3. Click Packages and Utilities in the left navigation under Control Panel.
[image: image1.jpg]lackboard Learn - Mozilla

Ele Edt Yew Hstory Bookmarks

ook telp

-

D@~

[ 59 hitpacon fearingmate comjwebappsiportarameset.jsprtab_t

A Geteng tarted (1 Latesteadines ] < L) WebcT Quiz seting L] 65

UNIVERSITY

W oo |

SENTRREER

v

N8

SIS

Evaluation
rade Center

sers and Groups
i ation 5

| # Packages and »
Utilties

Bk Delte
Course Copy
Exporiarctive Course
Imprt Course Cartridge.

[rror Package Tview Logs

;HE\P B

S R

s

Actions +

No Notifcations.

Last Upcltect May 31,2010 259 P





4. Now click “Import Package/View Logs” link under Packages and Utilities.
5. On the ‘Import Package / View Logs’ page, click the button for ‘Import Package’
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6. Browse the BB exported file (.zip) from your local hard drive that you want to import by clicking on Browse button under ‘Select a Package’ section. 
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Bl Select a Package

Click Browse to locate the Course Package:

Uploading large packages may take a long time.

Select materials to include_To recreate a course from an Archive Package, including user records, use Restore instead of Import
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Note: Under the ‘Select Course Materials’ section, you may choose to implement all the components or only those you have not yet implemented in your course.  

Select all the required check boxes on the left side for the implemented/required material to be imported and then click on “Submit” button.
7. The below message will get displayed.

· Success: This action has been queued. An email will be sent when the process is complete.

(Assigned instructor of that course will receive the mail notification)

8. The import process will take some time to be completed based on the package content.

